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Volunteer Facilitator Application
Thanks for your interest in volunteering with us!
Role in a nutshell: You are the leaders of the case and guardians of the RJ process until the end of the dialogue. It is your responsibility to oversee each of the participants on the file, design the dialogue/process in a victim-centred way with clients’ input, prepare everyone for the dialogue, and help clients get their needs met (with the support of your team and staff). The facilitators share the workload based on individual strengths. 
Each case typically has two facilitators assigned to it. RJV strongly believes in co-facilitation rather than facilitators working solo, which helps ensure that clients get the skills, experience, and perspectives of two facilitators rather than just one, and also supports the facilitators by providing opportunities for co-reflection, debriefing, and learning.

Main goals: 

- Prepare all participants for the dialogue by identifying their needs and determining if and how RJ can meet them.
- Keep a good pace throughout the prep phase; not too fast, and not too slow.
- Facilitate the RJ meeting in a way that’s inclusive, respectful, victim-centered, and meaningful to all participants.
Case selection: All RJV caseworkers self-select which cases they take on. It is difficult to estimate the number of hours for a typical case (they can be quite straightforward or very complex), but most are at least 7 to 10 hours, and this is spread out over time (typically two to four months). 

Commitment: All caseworkers are required to:
- Volunteer for one year, beginning the first day of the training
- Put their name forward for six cases per year. This does not mean that each facilitator will be on six cases (it may be three, four, or five), just that they’re available for six; and
- Attend three RJV events or trainings (could be RJV’s or external) per year.
Clearing up Three Common Misconceptions about RJ

Most people we meet have some inaccurate information about restorative justice that we like to clear up right away:

· RJV is victim-centred. We hold offenders accountable in a way that’s meaningful to the victim, and our primary goal is meeting victims’ needs. Not all RJ programs have this perspective, so it’s a new approach in RJ to some people.
· RJV works with minor and serious offences, and not all of them are diversion (some cases we handle are done in addition to a court trial).
· RJV works primarily with adult offenders; only about 25% are 12-17 years old.
Instructions
· Please fill out the following form, including as much relevant information as you can. We are especially curious to know:
· Any experience you have with crime/the criminal justice system.
· Any relevant training, workshops etc. 
· Any experience with volunteering and/or non-profits.
· Your education history (including if you’ll be a student in the next two years).
· To save you some time and avoid repetition, please also email us your résumé /CV. No need to include anything in this application that’s already in your résumé /CV.

· To “check” a check box ( FORMCHECKBOX 
), right-click on it and select “Properties” then select “Checked,” which is under the heading “Default value” in the window that appears.

Please remember that if you’re selected, you must attend each of the following sessions, which take place at our office (1933 Lee Avenue):

	Dates
	Time

	Thursday May 3
	6:00 pm – 9:00 pm

	Saturday May 5
	9:30 am – 4:30 pm

	Thursday May 10
	6:00 pm – 9:00 pm

	Thursday May 17
	6:00 pm – 9:00 pm

	Saturday May 26
	9:30 am – 4:30 pm

	Thursday May 31
	6:00 pm – 9:00 pm

	Saturday June 9
	9:30 am – 4:30 pm

	Saturday June 23
	9:30 am – 4:30 pm


We typically charge a $50 training fee to cover costs (the trainings are done in addition to our regular hours, and we found it also reduces cancellations). We’ve applied for funding to cover this training but haven’t yet heard back; we should know by the beginning of April if the $50 fee will be in place.
ABOUT YOU

	Full name: 
	

	Preferred name 
(if different):
	

	Date of birth 
(format: January 1, 1970):
	

	Home phone:
	

	Cell phone:
	

	Home address:
	

	Preferred e-mail address:
	

	Emergency contact person and phone number:
	

	How long have you resided in the (Greater) Victoria area?
	

	How long are you planning to stay in the (Greater) Victoria area?
	

	How you do incorporate restorative justice/restorative values in your life?
	

	Anything you’d like us to know about you:
	


EXPERIENCE (optional)
At RJV, we value real-life experiences just as much as (if not more than) education and work experience. Please list any relevant life experience (e.g., if you have been a victim or offender – this is kept confidential) you have that would be beneficial to our program and clients:

PERSONAL REFERENCE

	Full name: 
	

	How you know each other:
	

	Phone number(s):


	

	May we contact them anytime, or do you need to notify them first?
	


VOLUNTEERING WITH RJV

	Please tell us why you wish to volunteer for RJV: 


	

	How did you hear about us?


	

	Do you know anyone who is currently volunteering with us or another RJ agency? 


	


If our facilitator training is full, are there any other volunteer positions you may be interested in? (Not all are currently available, but we’d like to know for the future):
Casework

 FORMCHECKBOX 
 Mentor (requires 6/7-week training, next round likely in late 2018)
 FORMCHECKBOX 
 Community member: we are always looking for people who have been affected by crime (in any sense) to participate in our restorative justice processes as community representatives. This is a comparatively low-responsibility role (no training required), and is ideal for people who have experience with crime and other relevant fields, e.g. mental health, addictions, substance use/abuse, victim services, violence, shoplifting, and other relevant areas
 FORMCHECKBOX 
 Scribe: helps with the admin tasks at RJ dialogues, e.g. writing up agreement ideas on a whiteboard, typing the agreement, handing out and collecting surveys (requires about three hours of training)
 FORMCHECKBOX 
 Cultural guide/translator for clients with limited English language skills

Projects (Short- and Long-Term)
 FORMCHECKBOX 
 Fundraising and events (e.g., our “Restore your Sole” fundraiser, grant-writing, etc.)
 FORMCHECKBOX 
 Communications (marketing materials, public events, etc.)
 FORMCHECKBOX 
 Research (sometimes we have ideas, and we’re open to yours)

Other
 FORMCHECKBOX 
 Board of directors
 FORMCHECKBOX 
 Advisory/consultant role for the Board of Directors
 FORMCHECKBOX 
 Administration/helping in the office
 FORMCHECKBOX 
 Event photographer
 FORMCHECKBOX 
 Corporate sponsorship
 FORMCHECKBOX 
 Lobbying
 FORMCHECKBOX 
 Counselling (for clients, or self-care and support for RJV volunteers or staff)

Other:      
POLICE INFORMATION RECORD CHECK

All successful applicants will have to do a (free) police information check with a vulnerable sector search, which needs to be renewed every three years (requirements of our referral sources).
Have you ever been charged with or convicted of a criminal offence?* 
 FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes: (please provide details and/or talk to one of our staff to discuss further):        
*If you have been charged with or convicted of an offence: this is not an automatic reason to exclude you from applying. We require an official written statement from police (acquired through a FOIPPA request made by you) of the offence, and we use our discretion based on what the offence and circumstances were. This is kept confidential. We generally like to wait at least a year or two after the offence happened/any type of sentence has been completed. Please call us to discuss further.
ADditional information

Our organization relies on the hearts and souls of our volunteers, and we wouldn’t be able to survive without them. Because of the seriousness of the work we do, we have to be very selective of the volunteers we take on and we can’t guarantee that everyone who applies will be accepted. We ask for your understanding if your application does not lead to a volunteer position, but we’ll do our best to find a meaningful position for you.

I,       (please enter your name), hereby:

 FORMCHECKBOX 
 give permission to Restorative Justice Victoria to obtain any and all information in regard to my application as a volunteer with the program.


 FORMCHECKBOX 
 promise that the information I include in my application, résumé, and CV is accurate, to the best of my knowledge.

Today’s date:      
If you don’t already, would you like to receive email updates on RJ, RJV, and training opportunities? 
 FORMCHECKBOX 
  Yes, please use this email address:

 FORMCHECKBOX 
  No thanks

Thanks for applying! Please send this form and your résumé/CV to Office@RJVictoria.com before 5 pm on Friday April 6th, 2018. We'll confirm with all applicants that we received their application. Shortlisted candidates will be notified and invited for an interview.
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